
Gradebook Tutorial #7: How to make the “Letter Grade” equal the “Final Grade”  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

#1: Select a course, then  

#2: select the “Scoresheet” tab, and then  

#3: select “Assignments”. 

#4: You will note that the Final Grade percentages 
that are outlined in red do not match their 
corresponding Letter Grade (#4A). 

#5: Click on “Tools” in the menu bar, and select 
“Preferences” from the drop down list. 

#6: The “Preferences” dialogue box appears. Set 
the “decimal places” to “0”, and click on “OK”. 

#7: You will note that the Letter Grade now 
matches the Final Grade (#7A). 
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