Gradebook Tutorial #6: How to create a Final Grade and Comment Verification Report
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T Wwe s ~——— | #1: Select the course for which you want to print a “Final Grade and Comment Verification” report.
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#3: Select “Final Grade and Comment Verification” from the list and double-click.
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e T A=t #4: The “Final Grade and Comment Verification” dialogue box appears at the bottom of the screen.
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e #6: Make sure you select the appropriate reporting period from the drop down menu.
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#7: Click on the “Layout” tab.
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#8: In the “Layout” tab check “Signature Line”. You can also add a top and bottom note if you wish.

<#7 #9: Click “Run Report”.

?\ #10: Select “Open Report”. Alternatively, you can select “Save Report”, then open it and print it.
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_ Rames sl Grads and Comment verfcsion #12: your “Final Grade and Comment Verification” report will appear when completed.

Categories m 1 Description: Final grades and comments by reporting term
Filter OFF = Output Type: % POF " HTML ¢ Expart (C5Y)
[ assigrmentsicc
) attitudejeffort
] Basic Skils
[T Final Exam (MC) - Part B

Sections: (% Selected Class ¢ Active Classes

00 Final Geade and Comment verticaton
Students: * allEnrolled ¢ Selected Groups andjor Students 7

Student Field: @ StudentMame ¢ Student Number Sort By: [Number ~ [R—

‘ [re—

3+
<v<‘
{

|] Final Examn (PP} - Part & Include: & CourseGrade (& Additional Grades ﬁ

= Toprote: [ e
7] Final Excam (563 - Part 1 . & = " _

- [T Points [~ Grade [ Percent [ Comment [ Use Comment Cod [Standards Report © Standards Final Grades and Standards Assignment 5.
5] Lates/changing Stucdent Mt-section Report © student iformation From al of a student’s sections
. . N Student Roster & Student demographic information listed one row per ...

[ Leadership/Fair Play Reporting Term: [ALL ~
[ Position Papers ALl r 10
) quiz 51 #
o) a Tests =l
) Sowwce anales Report Complete
i Report: Finsl Grads and Comment Verification is complete. ©

) . T £

Final Grade and Comment Verification Course Name Bunagpot

/ Report: Final Grade and Comment: Verification has been generated, Would you ke to

4.

Reporting Term: T1 Teacher Name: open the repart or save it to a file?
Pts. Earned / #9 _ & PrenEm
Student Name Pts. Possible Final Grade Comment == ® Sz
60 60% Approaches studies conscientiously. e
Student names 2
have been 68 68%  Approaches studies conscientiously. Description: Fialgrades and commerts b egertin brm
(Student) demonstrates a high level of understanding. ‘ utput Type: @ POE € HTML € Export (C5V)
covered to 88 88% Position papers are well written and thoughtful! " ==~ | coctions: @ celetedtClons - aetive lasses
i % Position paper writing needs improvement. | . )
protect their =5 pic wdents; % AlEmclled Sl s oo Stdent
. | 40 40% Fails to participate in critical challenges. S Students: % AlErrcled (" Selcted Groupsandfor St
privacy: Position papers and Critical Challenges are well written Studentliekd: _© Sudenttame e
85 85% and demonstrate a high level of understanding.

Gradebook Tutorial #6: Final Grade and Comment Verification Report Page 1 of 1




