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Grande Prairie & District Catholic Schools

Custodial Daily Checklist  (Cleaning)                        Week of:
__________ - _____

	Item
	M
	T
	W
	Th
	F

	Vacuuming Classrooms & Offices, etc
	
	
	
	
	

	Cleaning Tops of Student Desks 
	
	
	
	
	

	Dusting Shelves, Filing Cabinets, Copiers, Computer Terminals, Bookcases, etc.
	
	
	
	
	

	Erasing Boards (Except if teacher marks it otherwise)
	
	
	
	
	

	Emptying Wastebaskets
	
	
	
	
	

	Cleaning Classroom Doors, Doorknobs, Windows
	
	
	
	
	

	Sweeping all tile floors
	
	
	
	
	

	Checking & Replacing, if necessary, supplies in bathrooms
	
	
	
	
	

	Cleaning the Bathroom Sinks, Toilets, Urinals, Counters, Walls, Stalls, Dispensers, Mirrors
	
	
	
	
	

	Mopping the Floors
	
	
	
	
	

	Cleaning Entrance Door Windows
	
	
	
	
	

	All Exit/Entrance Doors Locked
	
	
	
	
	

	Turning Off All Lights
	
	
	
	
	

	Set Security Alarm (last custodian in building) 
	
	
	
	
	

	Leaving Notes in Custodial Office for Any Needed Supplies, Concerns, etc.
	
	
	
	
	


Custodial Daily Maintenance Checklist

	Item
	M
	T
	W
	Th
	F

	Check for burnt out lights (classrooms, hallways, offices, outside security lights, etc.
	
	
	
	
	

	Check Fire alarm Panel for normal operation
	
	
	
	
	

	Check heating systems for normal operation
	
	
	
	
	

	Check outside garbage cans and grounds for litter
	
	
	
	
	

	Check sidewalks for snow and ice in winter
	
	
	
	
	

	Check playground equipment
	
	
	
	
	

	Check for missing or damaged ceiling tiles
	
	
	
	
	

	Check door locks, and hinges for repair
	
	
	
	
	

	Check lockers for damage
	
	
	
	
	

	Check for loose trim, baseboards, etc.
	
	
	
	
	

	Check handles, hooks, fasteners, etc. on furniture and equipment
	
	
	
	
	

	Check chair, desk glides
	
	
	
	
	

	Check sinks, toilets, urinals for plugging
	
	
	
	
	


School: ___________________________                        Signature:_______________________
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