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CODE     ADD / CHANGE / DELETE     FORM
School Year: 

____________________
  Date:
________________________________

Alberta Education #: ___________________ ________  Name of School: _______________________ 
Name of Student: 




  










(Legal Last Name)

          

(Legal First Name)



(AKA Last Name if applicable)

   
 
(AKA First Name if applicable)

Grade of Student: 





Change Code From:





Code Changed To:




Enter Special Ed code in Special Education Student (1)  and  ESL code 301 302 303 in Grants Program (3)
With Grant Code 500: 
DELETE
Yes

No
Enter 500 code in Grants Program (2) - required for Spec Ed codes only
Reason:


















    


______________________



Signature of Teacher/Principal/CST



Date

Signature of Director of Student Services 
                     
Date
Signature of Secretary (who entered code on PowerSchool)

Date 
Instructions: 
Step 1. CST to fill out form and send in courier to CEC (No faxed copies please)  
** Do not give form to secretary to input at this time **
Step 2. Director of Student Services to sign form and return to school in courier

Step 3. Secretary to enter code on PowerSchool, sign form and place a copy in student CUM file

Step 4. Secretary to send signed original to CEC in courier, attention:  Pauline Ruel-Wyant  

Enter FLA 211, FSL 230 and Outreach 630 codes in Grants Program (1) 
Enter FNMI 330 331 332 333 334 code in Enrollment Type (1) 

Enter 400 codes in Enrollment Type (2) 

Enter 121 or 600 code in Enrollment Type (3) 

�
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