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Collaborative Day Template


Date:				________________________

School Name:			________________________
	
Principal:			________________________

SBLT Members:		________________________

				________________________

				________________________

				________________________

				________________________

How many times did your SBLT meet in regards to planning this day?  



Approximately how long was each meeting?



Please specify exactly which data you are trying to move forward:



Name the source of your data:





Planning and Preparation:

#1 	Please underline which of the following your day will fulfill:

· Celebrate and Enhance Catholic Education
· Success for Every Student
· Transformed Education Through Collaboration
· Success for FNMI Students

Please underline what strategy you will use to address your goal(s).  You may choose more than one or list some of your own:

· Differentiated Instruction
· Improving Instructional Practices
· Technology
· Collaborative Study Teams




#3  	Before the Collaborative Day, please take a substantial block of time to reflect on your school –think about the culture of your school and its current needs. Then, please complete the following sentence:
What I wish for this day is….




#4	All staff members are expected to be at your school for this day.  Please list any staff member (or group of staff members) who will not be present (and give reason for absence):





#5	Please list the materials, resources or people support that you will require for your day:




#6 	Please complete the outline template on the following page. 
(Feel free to insert any attachments)  




School Name: ___________________________________________________________

	Collaborative Day
	Timeframe
	Who is Responsible?
	Activity or Presentation

	Gathering & 
Start-up
	
	
	

	Faith Formation
Prayers & Activities
	
	
	

	Morning Learning
	
	
	

	Morning Break
	
	
	

	Lunch
	
	
	

	Afternoon Learning
	
	
	

	Wrap-up Activity
	
	
	

	
Follow-up Activity
Will you ask your staff to do anything between now and the next Collaborative Day?

	
	
	

	Closure/Dismissal
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