
 (
Grande Prairie & District Catholic Schools              FORM 320 B
)

Front Cover of Cumulative File
Fill in entire line: District, School, Address, Grade, Entrance Date and Exit Date and Exit Description if known
Alberta Student Number (ASN)
Legal Surname and given names are correct, preferred name if applicable in brackets
Inside the Cumulative File
Written onto the actual file – Elementary– fill in area from “School” up to and including “Days Present /Total Days”
[image: ]Registration form
Copy of Baptismal Certificate (if child is baptised)
Copy of Birth Certificate (make sure the full name including middle name on the Birth Cert. is correctly entered in SIRS)
Signed F.O.I.P form
Internet registration form
Academic record is the report card (file K – 12 in reverse chronological order)
	Elementary K-6: 	All term report cards
	Junior High 7-9: 	Only final report cards 	
	High School 10-12: 	End of each semester
Record of attendance must be cumulative. For elementary entered onto actual cumulative file (day’s present/instructional days possible for year); junior and high school cumulative attendance is on final report cards. 
Copy of final Achievement test results from Alberta Education / Assessment
IPP Report – Final year report for each year (file K – 12 in reverse chronological order)
Copy of current and/or valid assessments from Doctors, speech pathologist, therapist etc.
Copy of any legal documents pertaining to student
Suspension and expulsion letters minimum one year, maximum three according to regulation
Immigration Papers (Current) if applicable, please make sure the expiry date is entered in SIRS
Updated: June 2009
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