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Teaching Assistant Evaluation Report  
Name: 







 School:






Date: 






 
Observer:






Grade and/or Subjects:











	Level of Performance
	Not Applicable
	Unsatisfactory
	Basic
	Proficient
	Distinguished
	Not Applicable -Not related to job description.
Unsatisfactory - Performance is not yet acceptable and requires correction through a Performance Improvement Plan.

Basic -Performance is generally acceptable.  The individual will need to further develop certain skills. 

Proficient - Performance is commendable and meets the requirements.   The staff member contributes to the improvement of the system. 

Distinguished - Performance is consistently exceptional and is significantly above the requirements.  The staff member takes a leadership role in contributing to the improvement of the system.

	Domains


	
	
	
	
	
	Comments

	Domain 1: Planning, Preparation, and Knowledge
	
	
	
	
	
	

	Demonstrates requirements, procedures, and methods needed to complete job related tasks.
	
	
	
	
	
	

	Understands and uses equipment and technology and resources required to perform job specific tasks.
	
	
	
	
	
	

	Demonstrates ability to communicate effectively in both an oral and written manner.
	
	
	
	
	
	

	Demonstrates an awareness of student learning styles and is willing to adapt and accommodate these needs.
	
	
	
	
	
	

	Discusses approaches to enhance student learning.
	
	
	
	
	
	

	Understands that students have different needs and is willing to adapt and accommodate these needs.
	
	
	
	
	
	

	Displays knowledge of typical developmental characteristics of age group,
	
	
	
	
	
	

	Level of Performance
	Not Applicable
	Unsatisfactory
	Basic
	Proficient
	Distinguished
	Not Applicable -Not related to job description
Unsatisfactory - Performance is not yet acceptable and requires correction through a Performance Improvement Plan.

Basic -Performance is generally acceptable.  The individual will need to further develop certain skills. 

Proficient - Performance is commendable and meets the requirements.   The staff member contributes to the improvement of the system. 

Distinguished - Performance is consistently exceptional and is significantly above the requirements.  The staff member takes a leadership role in contributing to the improvement of the system.

	
	
	
	
	
	
	Comments

	Domain 2: The Classroom and School Environment
	
	
	
	
	
	

	Provides high quality, timely, and ongoing feedback to students.
	
	
	
	
	
	

	Shows stability in stressful situations.


	
	
	
	
	
	

	Assists in the management of student behavior.
	
	
	
	
	
	

	Response to misbehavior is appropriate and sensitive to student’s individual behavior.
	
	
	
	
	
	

	Participates in the supervision of students as required.
	
	
	
	
	
	

	Demonstrates sensitivity and respect to the needs of parents, students and staff.
	
	
	
	
	
	

	Identifies and assists in providing appropriate solutions to problems.
	
	
	
	
	
	

	When required, maintains and shares accurate records of activities such as log book, journal, timesheet, leave form, etc.  
	
	
	
	
	
	

	Seeks clarification and direction when needed.
	
	
	
	
	
	

	Domain 3: Roles and Responsibilities


	
	
	
	
	
	

	Completes assigned tasks on a timely basis.


	
	
	
	
	
	

	Uses available time and resources efficiently.


	
	
	
	
	
	

	Displays a positive conduct and attitude toward job assignments.
	
	
	
	
	
	

	Accepts and adjusts well to change.
	
	
	
	
	
	

	Assists and supports in the preparation of instructional materials.
	
	
	
	
	
	

	Assists and supports in the implementation of the program so students are cognitively engaged.
	
	
	
	
	
	

	Level of Performance
	Not Applicable
	Unsatisfactory
	Basic
	Proficient
	Distinguished
	Not Applicable -Not related to job description
Unsatisfactory - Performance is not yet acceptable and requires correction through a Performance Improvement Plan.

Basic -Performance is generally acceptable.  The individual will need to further develop certain skills.  

Proficient - Performance is commendable and meets the requirements.  The staff member contributes to the improvement of the system. 

Distinguished - Performance is consistently exceptional and is significantly above the requirements.  The staff member takes a leadership role in contributing to the improvement of the system.

	
	
	
	
	
	
	Comment 

	Looks for creative solutions and better methods to improve individual personal performance.
	
	
	
	
	
	

	Displays a willingness to participate in areas beyond assigned duties. 
	
	
	
	
	
	

	Actively engaged in School Improvement Initiatives. 
	
	
	
	
	
	

	Strives to upgrade knowledge and skills as they relate to their role.
	
	
	
	
	
	

	Provides high quality, timely, and ongoing feedback to supervisor.
	
	
	
	
	
	

	Domain 4: Professional Responsibilities


	
	
	
	
	
	

	Accepts constructive suggestions for improvement.
	
	
	
	
	
	

	Maintains trustworthiness and confidentiality at all times.
	
	
	
	
	
	

	Demonstrates professionalism by showing respect and support for colleagues.
	
	
	
	
	
	

	Attends regularly.


	
	
	
	
	
	

	Attends punctually.


	
	
	
	
	
	

	Demonstrates positive attitude towards the school and our Catholic District.
	
	
	
	
	
	

	Incorporates the Healthy Interactions model as method to solve issues in the school and community.
	
	
	
	
	
	

	Reflects on practice in an effort to improve. 


	
	
	
	
	
	

	Domain 5: Faith Development


	
	
	
	
	
	

	Accesses District and School activities that promote faith development (morning prayer, District Faith Development Days, School Celebrations, and other).
	
	
	
	
	
	

	Participates in activities that demonstrate personal faith development.
	
	
	
	
	
	

	Level of Performance
	
	
	
	
	
	Not Applicable -Not related to job description
Unsatisfactory - Performance is not yet acceptable and requires correction through a Performance Improvement Plan.

Basic -Performance is generally acceptable.  The individual will need to further develop certain skills. 

Proficient - Performance is commendable and meets the requirements.   The staff member contributes to the improvement of the system. 

Distinguished - Performance is consistently exceptional and is significantly above the requirements.  The staff member takes a leadership role in contributing to the improvement of the system.

	
	
	
	
	
	
	Comments

	Models Christian values in their day-to-day activities.
	
	
	
	
	
	

	Assist in the planning, preparation and support of school celebrations and other faith activities.
	
	
	
	
	
	

	Involved in their local parish and in parish activities.
	
	
	
	
	
	

	Openly shares and discusses their faith.


	
	
	
	
	
	


I have read this report:

Staff Member’s Signature





Principal’s Signature

Date







Date

Staff Member’s Comments:

(If you do not agree with this evaluation report, you must indicate your disagreement)

Staff Member’s Review of their Current Job 
(Please complete prior to meeting with your supervisor) 
1. Which responsibilities take up the majority of your time?

2. Have there been changes in your responsibilities since your last appraisal?

3. What are the problems/frustrations you have experienced in your work over this appraisal period?

4. Which skills areas would you like assistance/training in the next appraisal period?  In this areas, please describe your Personal and Professional goals as well as your plan for Career Development.

5. What could be done, within the confines of your position description, to make your work more challenging?

6. Please list any personal accomplishments in this appraisal period as well as any other items you would like to discuss.

�EMBED MSDraw.Drawing.8.1���





Grande Prairie & District Catholic Schools              FORM 477 B











H:\HOME\FORMS\400 Series Employee Relations\477 B Teaching Assistant Evaluation Report.doc
Page 1 of 5

_1046248971

